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Naturally Yours 

_ 

REGULAR SESSION OF THE 52nd COUNCIL  
OF THE 

MUNICIPALITY OF THE DISTRICT OF SHELBURNE 
SEPTEMBER 11, 2024 | 6:00 PM  

AGENDA 

TIME PAGES 

1. CALL TO ORDER 6:00 pm 

2. APPROVAL OF AGENDA

a. September 11, 2024 1-2

3. APPROVAL OF MINUTES

a. July 24, 2024

b. August 7, 2024

c. August 12, 2024

3-7

8-9

10-11

4. BUSINESS ARISING

5. PROCLAMATION

a. Right to Know Week September 23rd to 29th, 2024 – Warden Smith 13 

6. ECONOMIC & COMMUNITY DEVELOPMENT

a. Housing Accelerator Fund* - Val Kean, Director of Economic & Community
Development

14-15

7. FINANCE

a. Low Income Property Tax Exemptions Policy Revised September 2024* –
Warren MacLeod, CAO

16-18

8. OPERATIONS & PROTECTIVE SERVICES

a. Fees and Charges Policy Amendment* – Marcia d’Eon, Director of
Operations & Protective Services

b. Sewage Treatment Plant-Options-Municipal Capital Growth Program* –
Marcia d’Eon, Director of Operations & Protective Services

19-25

26-27
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TIME PAGES 

28 

29 

9. OTHER

a. Organizational Review – Warden Smith

b. Monthly Building Report – July 2024

c. Monthly Building Report – August 2024

10.  COMMITTEE REPORTS/WARDEN’S UPDATE

a. Committee Reports

b. Warden’s Update

11.  IN-CAMERA

a. Personnel Matters as per the MGA 22 (2)(c)

b. Contract Negotiations as per the MGA 22 (2)(e)
c. Acquisition, Sale, Lease and Security of Municipal Property as per the MGA 

22 (2)(a)

12. ADJOURNMENT
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REGULAR SESSION OF THE 52nd COUNCIL 
OF THE 

MUNICIPALITY OF THE DISTRICT OF SHELBURNE 
Wednesday, July 24, 2024 

The Regular Session of the 52nd Council of the Municipality of the District of Shelburne was held on 
Wednesday, July 24, 2024, at 6:00 pm in the Municipal Council Chambers. 

THOSE IN ATTENDANCE: 
Warden Penny Smith 
Deputy Warden Dale Richardson 
Councillor Doris Townsend 
Councillor Anthony Gosbee 
Councillor Heidi Wagner 

ALSO IN ATTENDANCE: 
Warren MacLeod, CAO 
Erin Hartley, Deputy CAO 
Val Kean, Director of Economic & Community Development 
Nicole Blades, Recording Secretary 

REGRETS: 
Councillor Sherry Thorburn Irvine 
Councillor Ron Coole 

1. CALL TO ORDER:
The meeting was called to order at 6:00 pm by Warden Smith. 

2. APPROVAL OF AGENDA:
a. July 24, 2024

2(a) MOTION: APPROVAL OF AGENDA – JULY 24, 2024 
Being duly moved and seconded, be it resolved that the Agenda for July 24, 2024, be approved 
with the following amendments: 

6. ADMINISTRATION
b. Resident Concerns Re: River Hills Golf Course – Councillor Townsend

9. IN-CAMERA
c. Personnel Matters as per MGA 22(2)(c)

- MOTION CARRIED

3(a)
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Council Meeting 
July 24, 2024 

3. APPROVAL OF MINUTES:
a. July 10, 2024

3(a) MOTION: APPROVAL OF MINUTES – July 10, 2024 
Being duly moved and seconded, be it resolved that the Minutes of July 10, 2024, be approved 
as circulated. 

- MOTION CARRIED

4. BUSINESS ARISING:
 There was no business arising. 

5. ECONOMIC & COMMUNITY DEVELOPMENT:
a. Economic Development Reserve – Val Kean, Director of Economic & Community

Development
b. Housing Accelerator Fund – Val Kean, Director of Economic & Community Development

5(a) Val Kean, Director of Economic & Community Development, presented the Economic Development 
Reserve staff report. 

Ms. Kean advised Council that the Economic Development Reserve requires consideration of 
replenishment to support future economic development initiatives and projects. As projects emerge, 
requests for use of funds from the Economic Development Reserve will be presented to Council for 
approval. 

MOTION: ECONOMIC DEVELOPMENT RESERVE 
Being duly moved and seconded, be it resolved that the Council of the Municipality of the District of 
Shelburne approve the reallocation of $250,000, from the Operating Reserve to the Economic 
Development Reserve. 

- MOTION CARRIED

5(b) Val Kean, Director of Economic & Community Development, presented the Housing Accelerator 
Fund staff report. 

The Housing Accelerator Fund (HAF) provides incentive funding directly to local governments and 
assists with accelerating the supply of housing. The HAF funding would assist efforts to expand 
infrastructure to support much needed housing projects.  

Ms. Kean advised Council that the Canada Mortgage and Housing Corporation is now accepting second 
round applications for the HAF. Further development of an Action Plan is required for the application 
that will require added expertise.  

MOTION: HOUSING ACCELERATOR FUND 
Being duly moved and seconded, be it resolved that the Council of the Municipality of the District of 
Shelburne approves staff to employ the necessary expertise to complete an application for round 
two of the Federal Housing Accelerator Fund. 

- MOTION CARRIED
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Council Meeting 
July 24, 2024 

6. ADMINISTRATION:
a. Oakhill Community Solar Project – Warren MacLeod, CAO
b. Resident Concerns Re: River Hills Golf Course – Councillor Townsend

6(a) Warren MacLeod, CAO, presented the Oakhill Community Solar Project staff report. 

In March 2024, the Nova Scotia Department of Natural Resources and Renewables introduced the 
Community Solar Program to support community groups in establishing solar gardens and selling 
subscriptions to the electricity they produce. 

The Municipality of the District of Shelburne has partnered with the Municipality of the District of 
Lunenburg, the Municipality of the District of Argyle, the Town of Shelburne, and the Town of Lockeport 
to develop the Oakhill Community Solar Project under the Nova Scotia Community Solar Program. 

CAO MacLeod reviewed the subscription and funding models. Council was informed additional 
application points are awarded if motions from all participating municipalities are submitted with 
regards to the subscription plan and funding model.  

MOTION: OAKHILL COMMUNITY SOLAR PROJECT 
Being duly moved and seconded, be it resolved that the Council of the Municipality of the District 
of Shelburne supports the Oakhill Community Solar Project’s subscription administration plan 
as detailed in the July 10, 2024, staff report; and 

The Municipality of the District of Shelburne Council supports the Oakhill Community 
Solar Project and may enter an intermunicipal service agreement created to own and 
finance the Oakhill Community Solar Project and will guarantee 21.93% of the intermunicipal 
service agreement’s capital debts up to a maximum of $5,500,000. The Municipality will 
furthermore allocate its share of the profits towards environmental initiatives within its 
municipal boundary; and 

Council directs the CAO to collaborate with the other partner municipalities associated with 
the Oakhill Community Solar Project, to ensure that AREA submits a competitive and 
economically viable Project application to the Community Solar Program. 

These commitments are contingent upon the following conditions precedent: 
• The successful awarding of the Power Purchase Agreement to the Oakhill Community

Solar Project by the Department of Natural Resources and Renewables.
• The Minister of Municipal Affairs and Housing’s approval of the intermunicipal service

agreement’s temporary borrowing resolution and the Council’s guaranteeing of 21.93%
of the intermunicipal service agreement’s capital debts, to a maximum of $5,500,000.

- MOTION CARRIED

6(b) Councillor Townsend brought forward resident concerns regarding golf balls damaging adjacent 
properties and vehicles travelling by the River Hills Golf Course. 
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Council Meeting 
July 24, 2024 

A discussion was held regarding the matter, and Councillor Townsend will advise the resident to contact 
the golf course’s Board of Directors and Department of Transportation, as the issues fall outside the 
Municipality’s jurisdiction. 

7. CORRESPONDENCE:
a. Minister Fraser Response Letter Re: Expanding Qualifying Expenditures for the Canada

Community-Building Fund
b. Minister Lohr Letter Re: Coordination on Emergency Alert System
c. Minister Lohr Letter Re: Canada Community-Building Fund

7(a) Warden Smith reviewed Minister Fraser’s response letter regarding expanding qualifying 
expenditures for the Canada Community-Building Fund (CCBF). 

It was noted as projects arise; staff review the qualifications under CCBF to determine if they apply. 

7(b) Warden Smith reviewed Minister Lohr’s letter regarding coordination on Emergency Alert System. 

It was noted that staff have completed extensive training in the Emergency Alert System. 

7(c) Warden Smith reviewed Minister Lohr’s letter regarding the Canada Community-Building Fund. 

8. COMMITTEE REPORTS/WARDEN’S UPDATE
a. Committee Reports
b. Warden’s Update

8(a) Councillor Wagner advised she attended and provided updates on the following: 
• RCMP Advisory Committee Meeting
• Dock Street Days

A discussion was held regarding concerns of the firework displays from boats during Dock Street Days. 
Councillor Wagner advised that this was the boat owners’ choice and not organized by the Events 
Committee. The concerns will be brought forward to the next Events Committee meeting. 

8(b) Warden Smith advised she attended and provided updates on the following: 
• July 16 – Shelburne County Mental Health & Wellness Committee Meeting
• July 17 – Shelburne County Leadership Committee Meeting
• July 17 – Community Well Project Meeting

Warden Smith noted the 19th Annual Harmony Bazaar Festival is July 26th-28th and congratulated the 
Events Committee for a successful Dock Street Days. 

9. IN-CAMERA
a. Acquisition, Sale, Lease and Security of Municipal Property as per MGA 22 (2)(a)
b. Contract Negotiations as per MGA 22 (2)(e)
c. Personnel Matters as per MGA 22 (2)(c)
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Council Meeting 
July 24, 2024 

MOTION: ENTER "IN-CAMERA" 

Being duly moved and seconded, be it resolved that the Council of the Municipality of the 
District of Shelburne enter “In-Camera” at 6:32 pm. 

- MOTION CARRIED

MOTION: EXIT "IN-CAMERA" 

Being duly moved and seconded, be it resolved that the Council of the Municipality of the 
District of Shelburne exit "In-Camera" at 7:20 pm. 

- MOTION CARRIED

10. ADJOURNMENT
  There being no further business, the meeting was adjourned at 7:21 pm. The next Regular Council meeting 
 will be held on Wednesday, September 11, 2024. 

Nicole Blades 
Recording Secretary 

Date 

Penny Smith, Warden 

Erin Hartley, Deputy Chief Administrative 
Officer 
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SPECIAL SESSION OF THE 52nd COUNCIL 
OF THE 

MUNICIPALITY OF THE DISTRICT OF SHELBURNE 
Wednesday, August 7, 2024 

The Special Session of the 52nd Council of the Municipality of the District of Shelburne was held on 
Wednesday, August 7, 2024, at 4:00 pm in the Municipal Council Chambers. 

THOSE IN ATTENDANCE: 
Warden Penny Smith 
Deputy Warden Dale Richardson 
Councillor Doris Townsend  
Councillor Sherry Thorburn Irvine 
Councillor Heidi Wagner 
Councillor Ron Coole 

REGRETS: 
Councillor Anthony Gosbee 

1. CALL TO ORDER:
The meeting was called to order at 4:02 pm by Warden Smith. 

2. APPROVAL OF AGENDA:
a. August 7, 2024

2(a) MOTION: APPROVAL OF AGENDA – AUGUST 7, 2024 
Being duly moved and seconded, be it resolved that the Agenda for August 7, 2024, be approved. 

- MOTION CARRIED

3. IN-CAMERA
a. Personnel Matters as per MGA 22 (2)(c)

MOTION: ENTER "IN-CAMERA" 

Being duly moved and seconded, be it resolved that the Council of the Municipality of the District 
of Shelburne enter “In-Camera” at 4:02 pm. 

- MOTION CARRIED

3(b)
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Council Meeting 
August 7, 2024 

 MOTION: EXIT "IN-CAMERA" 

 Being duly moved and seconded, be it resolved that the Council of the Municipality of the District 
of Shelburne exit "In-Camera" at 5:23 pm. 

- MOTION CARRIED 
 
Discussion was held and direction was provided on this matter. 
 

4. ADJOURNMENT 
There being no further business, the meeting was adjourned at 5:23 pm. The next Regular Council meeting 
will be held on Wednesday September 11, 2024. 
 

Nicole Blades 
Recording Secretary 

   
Date   

   
  Penny Smith, Warden 
   
   
  Erin Hartley, Deputy Chief Administrative 

Officer 
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SPECIAL SESSION OF THE 52nd COUNCIL 
OF THE 

MUNICIPALITY OF THE DISTRICT OF SHELBURNE 
Monday, August 12, 2024 

The Special Session of the 52nd Council of the Municipality of the District of Shelburne was held on 
Monday, August 12, 2024, at 4:00 pm in the Municipal Council Chambers. 

THOSE IN ATTENDANCE: 
Warden Penny Smith 
Deputy Warden Dale Richardson 
Councillor Doris Townsend  
Councillor Sherry Thorburn Irvine 
Councillor Heidi Wagner 
Councillor Ron Coole 

REGRETS: 
Councillor Anthony Gosbee 

1. CALL TO ORDER:
The meeting was called to order at 4:05 pm by Warden Smith. 

2. APPROVAL OF AGENDA:
a. August 12, 2024

2(a) MOTION: APPROVAL OF AGENDA – AUGUST 12, 2024 
Being duly moved and seconded, be it resolved that the Agenda for August 12, 2024, be 
approved.  

- MOTION CARRIED

3. IN-CAMERA
a. Personnel Matters as per MGA 22 (2)(c)

MOTION: ENTER "IN-CAMERA" 

Being duly moved and seconded, be it resolved that the Council of the Municipality of the District 
of Shelburne enter “In-Camera” at 4:05 pm. 

- MOTION CARRIED

3(c)
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Council Meeting 
August 12, 2024 

MOTION: EXIT "IN-CAMERA" 

Being duly moved and seconded, be it resolved that the Council of the Municipality of the District 
of Shelburne exit "In-Camera" at 5:57 pm. 

- MOTION CARRIED

Discussion was held and direction was provided on this matter. 

4. ADJOURNMENT
There being no further business, the meeting was adjourned at 5:58 pm. The next Regular Council meeting 
will be held on Wednesday September 11, 2024. 

Nicole Blades 
Recording Secretary 

Date 

Penny Smith, Warden 

Erin Hartley, Deputy Chief Administrative 
Officer 
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Municipality of the District of Shelburne 
September 11th, 2024 - Council Meeting 

MOTIONS 

6(a) HOUSING ACCELERATOR FUND 

Be it resolved that the Council of the Municipality of the District of Shelburne approves the 
submission of a Housing Accelerator Action Plan that includes the initiatives generally 
outlined in this staff report, dated September 11, 2024, as the Municipality’s application 
under the Housing Accelerator Fund 2 program. 

7(a) LOW INCOME PROPERTY TAX EXEMPTIONS POLICY AMENDMENT 

Be it resolved that the Council of the Municipality of the District of Shelburne approve the 
attached Low Income Property Tax Exemption Policy as amended. 

8(a) FEES AND CHARGES POLICY AMENDMENT 

Be it resolved that the Council of the Municipality of the District of Shelburne approve the 
attached Fees and Charges Policy as amended. 

8(b) SEWAGE TREATMENT PLANT OPTIONS – MUNICIPAL CAPITAL GROWTH PROGRAM 

Be it resolved that the Council of the Municipality of the District of Shelburne authorizes 
staff to proceed with installation of a wetlands polishing pond and new septage receiving 
station if approved for funding by the Municipal Capital Growth Fund. 
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PROCLAMATION 
RIGHT TO KNOW WEEK 

September 23rd to September 29th , 2024 

WHEREAS the Municipality of the District of Shelburne has adopted the principles of 
openness, transparency and accountability; and 

WHEREAS Part XX of the Municipal Government Act gives citizens a right of access to 
information in the custody or under the control of the Municipality of the District of 
Shelburne; and 

WHEREAS access to information ensures citizens of Nova Scotia have the opportunity for 
meaningful participation in the democratic process; and 

WHEREAS a celebration of the right of citizens to access information will facilitate 
informed public participation in policy formulation, ensure fairness in government 
decision-making and permit the airing and reconciliation of divergent views; and 

WHEREAS the Municipality of the District of Shelburne joins all other Canadian 
jurisdictions and democracies world-wide in acknowledging international Right to Know 
Week;  

THEREFORE, be it resolved that I, Penny Smith, Warden for the Municipality of the District 
of Shelburne, do hereby proclaim September 23rd to September 29th, 2024, to be Right to 
Know Week in the Municipality of the District of Shelburne. 

__________________________________ ________________________________ 
Date  Warden Penny Smith 

5(a)
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STAFF REPORT 

TO:  Warden and Members of Shelburne Municipal Council 

FROM: Val Kean, Director of Economic & Community Development 

APPROVED BY: Warren MacLeod, Chief Administrative Officer 

DATE:   September 11, 2024  

SUBJECT:  Housing Accelerator Fund Application 

____________________________________________________________________ 

PURPOSE 

For Council to approve support an application for the second round of the Federal 

Housing Accelerator Fund. 

RECOMMENDATION 

It is recommended that: 

The Municipality of the District of Shelburne approves the submission of a Housing 

Accelerator Action Plan that includes the initiatives generally outlined in this staff report, 

dated September 11, 2024, as the Municipality’s application under the Housing 

Accelerator Fund 2 program. 

BACKGROUND 

The Housing Accelerator Fund 2 (HAF2) is a federal program administered by the 

Canada Mortgage and Housing Corporation (CMHC) that will provide up to $400 million 

in funding directly to local authorities (primarily municipalities) to incentivize and 

support initiatives within the of control of local governments that accelerate the supply of 

housing.  

In June 2023, the CMHC released round one of the HAF with a target application 

submission date of September 2023. The Municipality did apply however, we were not 

successful.  In March of 2024, HAF2 was announced.  To be eligible for HAF2 

applicants must have applied under the first round and been declined for funding. The 

deadline for applications is September 13, 2024. 

DISCUSSION 

To participate, municipalities are required to further develop an Action Plan as the basis 

of their application. The Action Plan must set out a housing supply growth target as well 

as specific initiatives that the municipality will undertake to meet the growth target. 

Growth is measured by the number of permits issued for new units. In setting a growth 

target, municipalities are required to calculate their baseline growth for net-new permits 

6(a)
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based on historical data and then commit to accelerating this baseline growth by a 

minimum of 10 per cent over the next three years. 

 

The HAF Action Plan must identify a minimum of five initiatives that will be undertaken 

to meet this growth target. Below are the recommended initiatives that will form the 

Municipality’s Housing Action Plan: 

 

1. Surplus Lands Strategy – the municipality will strategically select municipally 

owned land to declare surplus and available for housing development.  

2. Electronic Permitting and Succession Planning – Within the Building Inspection 

Department the municipality will implement a capacity building plan that will 

include the implementation of digital software and succession planning for 

Inspection services. 

3. Affordable Housing Incentive Policy – the municipality will develop an incentive 

program that will encourage density building and affordable housing 

development. 

4. Density Building Plans – the municipality will explore preapproved building 

plans for density building, including accessory dwellings, multi-unit dwelling and 

row housing. 

5. Community Improvement Plan – explore and implement policies and partnerships 

that support the rapid employment of affordable housing and transitional housing. 

This initiative will also consider the cohesiveness of all our initiatives. 
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STAFF REPORT 
To: Council 

From:  Michelle Williams, Director of Finance 

Approved by Warren MacLeod  

Date:  September 11, 2024 

Subject: Low Income Property Tax Exemptions Policy Revised September 2024  
ORIGIN 
Section 12.6 requires a definition to be added to the current policy. 

RECOMMENDATION  
  THAT Council of the Municipality of the District of Shelburne approve the attached Low Income 
  Property Tax Exemption Policy as amended. 

DISCUSSION 
Section 12.6 should reflect the current National Building Code and is amended to reflect their 
definition of a dwelling unit. 

ATTACHMENTS 
Low Income Property Tax Exemptions Policy – Revised. 

7(a)
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Policy 12 

LOW INCOME PROPERTY TAX EXEMPTION 

 

 

 

POLICY PURPOSE 

12.1 It shall be the policy of the Municipality of the District of Shelburne to have clear terms and 
conditions to provide annual partial property tax relief for low income property owners. 

POLICY DETAILS 

12.2 In April and September of each year, the Municipality shall advertise the availability of the 
Low Income Tax Exemption Policy provisions, including sending applications to previously 
approved recipients.  

12.3 Applications shall be accepted until February 28th of any fiscal year for the current fiscal year 
therein. 

12.4 To qualify for the low income property tax exemption, a property owner’s gross income from 
all sources, including all persons residing within the home, must be $35,250 or less on Line 
150 of their Notice of Assessment from Canada Revenue Agency in the immediately 
preceding calendar year, and proof of such must be provided by all persons within the home 
providing their prior years Notice of Assessment from Canada Revenue Agency, as well as  
signing the application attesting that the information provided is correct to the best of their 
knowledge.  

12.5  To qualify for the exemption, a property owner’s previous year’s rates and taxes must be 
paid in full at the time of their application. 

12.6 This exemption shall only be available for residents where the property dwelling unit is their 
primary residence occupied by him/her year-round.  The dwelling unit definition must meet 
the terms defined in the National Building Code. 

12.7 Residents shall be eligible for an annual property tax exemption according to the following 
income levels and amounts: 

$35,250 or less up to $150 
$29,500 or less up to $300 
$23,500 or less up to $600 

 

12.8 Each year, the Municipality shall review its current Low Income Property Tax Exemption 
Policy to determine if the income levels and amount of exemption need to be revised.  
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REPEAL 

12.9  Low Income Property Tax Exemption Policy adopted by Council of the Municipality of the 
District of Shelburne on the 25th day of March, 2013, is hereby repealed. 

  

THIS IS TO CERTIFY that the Council of the Municipality of the District of Shelburne duly passed the 
policy respecting Low Income Property Tax Exemption on the 27th day of February, 2017. 

 

SIGNED this _________ day of ___________________, 2024 

 

__________________________________________ 

WARDEN 

 

__________________________________________ 

CHIEF ADMINISTRATIVE OFFICER 

 

Approved by Council: February 27, 2017 

Effective Date:  April 1, 2017  

Amended Date: April 14, 2020 

   March 13,2024 – Remove old section 12.5, update 12.4 & 12.7 income levels  

   September 11, 2024 – Amend Section 12.6, add the National Building Code  
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STAFF REPORT 

TO:  Council  

FROM: Marcia d’Eon, Director of Operations & Protective Services 

APPROVED BY: Erin Hartley, Deputy CAO  

DATE:   September 11, 2024  

SUBJECT:  Fees and Charges Policy Amendment 

________________________________________________________________________ 

ORIGIN 

Council decision to increase tipping fees for the Regional Materials and Recovery Facility (RMRF). 

DETAILS 

The fees policy has been amended to reflect the rate changes to tipping fees as approved at the Council meeting 

on June 12, 2024. These changes were advertised to the public via social media, handouts at the RMRF to site 

users and distributed to our shared service partners. The changes took effect August 27, 2024. 

RECOMENDATION: 

THAT Council of the Municipality of the District of Shelburne approve the attached Fees and Charges 
Policy as amended. 

ATTACHMENTS: 

Draft amended fee’s policy. Changes shown in red. 

8(a)
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  Policy 19 
FEES AND CHARGES 

 
 

POLICY PURPOSE 

19.1 It shall be the policy of the Municipality of the District of Shelburne to have a clear and 
concise policy which outlines all the fees and charges that are applicable for residents and 
businesses when requesting permits, licenses, or other forms of services. 

 

POLICY DETAILS 

19.2 The following fees are hereby established for the noted permits, licenses and other services 
provided: 

 a. Building Bylaw     see Schedule “A” 
b. Deed Transfer      1.5% of sale price  
c.  Dog Registration    $15.00 plus HST 
d. Dog Registration Tag Replacement   $7.50 plus HST 
e. Fee for Dog Kennel    $50.00 per year plus HST 
f. Dog Impound Fee    $40.00 plus HST 
g. Dog       
 1)Daily Boarding Fee    $20.00 plus HST 

2)Veterinary Cost     Actual  
h. Dog Impound Pickup    Current Government Rate 
i. Dangerous Dog    $200 plus HST 
j. 1) Septage Receiving Annual Registration $50 per year per vehicle 

2) Septage Receiving Reactivation Fee $50 per reactivation 
k. Septage Receiving Usage    3.6 cents per litre 
l. Sewer System Connection   $100 
m. Sewer System User Fee   $285 per equivalent unit per year 
n. Solid Waste Management Administrative 
 Ticket      $200 
o. Subdivision Application   $330  
p. Tax Certificate     $50 per assessment account 
q. Property Tax & Misc. Billing Interest Rate 10% for 2020/21 fiscal year due to 

COVID-19. 
  14% per year, calculated and applied 

the first day of each month on total 
balance outstanding at the end of the 
previous month. 

r. Tax Sale Redemption Interest Rate 10% per year, calculated and applied 
daily.  Interest is paid from, and 
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including, the day of the tax sale until 
the day the property is redeemed. 

s.  Tax Account Statement or Bill Reprint $10.00 per Assessment Number.  
Verbal confirmation of account balance 
is free of charge to owner/owner 
representative. 

t. Assessment Appeal Overpayment Interest will be paid at a rate of 1% per 
year on any taxes overpaid after an 
assessment appeal is processed.  
Interest is paid from July 1 to the date 
processed by the finance department. 

u. FOIPOP  $5.00 application fee per FOIPOP 
request plus $20 per hour 
administration fee (after the first two 
hours) and photocopies fee. 

v.  Photocopies $0.10 plus HST per page. 
w.  Regional Materials Recovery Facility see Schedule “B” 
 
 

19.3 Any permits, licenses or other services requested outside of those noted in Section 19.2 shall 
be determined by Council at the time of the request. 

 

19.4 This policy shall be reviewed from time to time during normal policy reviews or at the request 
of Council. 

 

19.5 Any building or demolition permit that is cancelled shall have a 25% administration charge 
withheld from any refund.  

 

19.6 No refunds shall be provided for any of the above charges if the applicant fails to carry out 
or not use the permit as requested.  

 

19.7 An expired building permit may be renewed upon payment of a $5.00 fee provided that at 
least one inspection has been carried out by the authority having jurisdiction within a twelve 
(12) month period either from date of issuance or last renewal date and the building permit 
renewal application has been completed.    

 

REPEAL 

 

19.8 Fees Policy approved by the Council of the Municipality of the District of Shelburne on April 
24, 2017, is hereby repealed.  

Page 21



 

 

THIS IS TO CERTIFY that the Council of the Municipality of the District of Shelburne duly passed the policy 
respecting Fees and Charges on the 28th day of May, 2018. 

 

SIGNED this _________ day of ___________________, 2020 

 

__________________________________________ 

WARDEN PENNY SMITH 

 

__________________________________________ 

CHIEF ADMINISTRATIVE OFFICER- Warren Macleod 

 

Approved by Council:  May 28, 2018 

Effective Date:  May 28, 2018 

Amended Date:  December 10, 2018 (Amendments: 19.2 s,t,u and v were added) 

Amended Date:  February 25, 2019 (Amendments: 19.2 u – administration fees were added) 

Amended Date:  May 27, 2019 (Amendment: 19.2 k – rate increase) 

Amended Date:  November 25, 2019 (Amendment: 19.2 j.2 -Septage Receiving Reactivation Fee was added) 

Amended Date: July 27, 2020 (Amendment: 19.2 Dog related fees and charges updated) 

Amended Date: September 28, 2020 (Amendment: 19.2 w. RMRF was added with Schedule “B”; 19.2 g. (1) 
HST was added; 19.2 q. 10% for 2020/21 fiscal due to COVID-19 was added) 

Amended Date: May 10th, 2023 (Amendment: 19.2 k and m-rate increase). 

Amended Date: September 11, 2024 (Amendment: Schedule B Tipping Fee Increase) 
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SCHEDULE “A” 

The following are the fees for building permits: 

a. Residential up to four units   $25.00 plus $0.10 per square foot 
b. Residential over four units   $50.00 plus $0.14 per square foot 
c. Residential repairs and renovations  $25.00 plus $1.00 per $1000 value 
d. Additions to residential   $25.00 plus $0.10 per square foot 
e. Residential outbuildings   $25.00 plus $0.04 per square foot 
f. Patio, decks, steps, carports, etc.  $25.00 plus $1.00 per $1000 value 
g. Assembly     $50.00 plus $0.14 per square foot 
h. Commercial     $50.00 plus $0.14 per square foot   
i. Industrial     $50.00 plus $0.14 per square foot 
j. Institutional     $50.00 plus $0.14 per square foot 
k. Addition to Commercial, Industrial,  $50.00 plus $0.14 per square foot 

Institutional 
l. Repairs and Renovations (not Residential) $50.00 plus $1.00 per $1000 value 
m. Outbuildings (not Residential)  $35.00 plus $0.06 per square foot 
n. Relocation of Structure or Mobile Home $50.00 
o. Demolition of Building - up to 500 sq. ft. $15.00 
p. Demolition of Building – over 500 sq. ft. $35.00 
q. New Mobile Home Placement  $25.00 plus $0.10 per square foot  
r. Replacement of Single Family Dwelling $25.00 plus $0.10 per square foot 
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SCHEDULE “B” 

 

The following are fees for the Regional Materials Recovery Facility: 

 

1. TIPPING FEES  
 
a. Wood      3 cents per lbs. or $60 per MT (Metric Ton) 
b. Gyproc      3 cents per lbs. or $60 per MT 
c. Shingles      3 cents per lbs. or $60 per MT 
d. Mixed (plastic, glass, insulation)  3 cents per lbs. or $60 per MT  
e. Brush - Commercial Users   2 cents per lbs., or $40 per MT  

(clean and no larger than 6-inch diameter)   
f. Yard Waste - Commercial Users  2 cents per lbs., or $40 per MT  

(Leaves, Sediment, Rock)    

Material Resident User Commercial user Non-Resident 

Clean Wood $80/MT $90/MT $100/MT 
Treated Wood $100/MT $130/MT $140/MT 
Mixed C&D (Landfill items) $80/MT $90/MT $100/MT 
Shingles $80/MT $90/MT $100/MT 
Drywall $80/MT $90/MT $100/MT 
Brush-Leaf and Yard Waste $40/MT $60/MT $70/MT 
Scrap Metal Flat rate ($5.00) Flat rate ($5.00) Flat rate ($5.00) 
Wire Lobster Traps Flat rate ($5.00) Flat rate ($5.00) Flat rate ($5.00) 
Rope Flat rate ($5.00) Flat rate ($5.00) Flat rate ($5.00) 

 

 

2. DROP-OFF FREE ITEMS 
 

a. Fridges/Freezers  
b. Lobster Pots  
c. Lobster Rope  
d. Metal  
e. Brush – Residential Users      
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(clean and no larger than 6-inch diameter) 
f. Yard Waste - Residential Users       

(Leaves, Sediment, Rock) 

 

3. SALES 
 
a. Lobster Pots    $5 per pot  
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   STAFF REPORT 

TO:  Municipal Council 

FROM:  Marcia d’Eon, Director of Operations & Protective Services 

APPROVED BY: Warren Macleod, CAO 

DATE:    September 11, 2024 

SUBJECT:   Sewage Treatment Plant-Options-Municipal Capital Growth Program 
 ________________________________________________________________________ 

ORIGIN 

The Municipality received funding from the Municipal Capital Growth Program Fund to assist with demolition of the old 
courthouse building. Given the upcoming sale of this building, the funding will not be used for this purpose and can 
either be returned to the Province or spent on another eligible project.  

BACKGROUND 

In 2020/2021 CBCL completed an assessment of the sewage treatment plant. This assessment included an operational 
review and evaluation of biosolids removal/disposal options as well as the management and disposal of the sludge 
within the lagoon. Based on the results of the assessment Council decided to proceed with a removal of the biosolids 
via the use of geotubes and to plan for future installation of other recommended algae prevention solutions. The final 
assessment report detailed options to increase the capacity, sustainability and compliance of the septage receiving 
station/sewage treatment plant including installation of a wetlands polishing pond, installation of surface aeration or 
mechanical algae removal. A wetlands polishing pond has previously been included in the budget forecast for the fiscal 
year 2025/2026.  

DISCUSSION 

The sewage treatment operator has recommended the installation of a wetlands polishing pond and new septage 
receiving station as a means of expanding the capacity of the sewage treatment plant and ensuring continued 
compliance with Nova Scotia Environment & Climate Change (NSECC) regulations. These upgrades will ensure that we 
maintain the ability to accept septage from haulers who service properties utilizing on site septic disposal systems and 
have the capacity in our lagoon for increased usage in the event of additional sewer service connections. The majority 
of the Municipality’s land mass available for housing development would require on-site septic systems, therefore, 
having the ability to accept septage is paramount.  

Daniel Vincent approached CBCL to ask for a high-level estimate of the current cost for a wetland polishing pond and 
CBCL verbally indicated that it may be in the range of $500,000. The quoted cost for a wetlands polishing pond received 

8(b)
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in 2021 was in the range of $245,000. Completion of this project will also necessitate installation of a new septage 
receiving station which is currently quoted as $46,464+/-.  Given the lack of a current site visit and updated technical 
data the cost estimate would be a class c at best, requiring a 25% to 40% contingency. The total cost of the project is 
estimated to be $565,000+/-.  
 
 
Options:  
 
1. Return the funding ($281000) to the Province.  

 
2. Apply for an amendment requesting the change of use for the funding to now be used for the wetlands polishing 

pond and septage receiving station instead of the old courthouse demolition.  
 

RECOMMENDATION 
 

Be it resolved that the Council of the Municipality of the District of Shelburne authorizes staff to proceed with 
installation of a wetlands polishing pond and new septage receiving station if approved for funding by the Municipal 
Capital Growth Fund.   
 
 

BUDGET CONSIDERATIONS:  
 
If Council decides upon option 1, the $281,000 currently held in deferred revenue will need to be returned to 
the province.  
 
If Council decides upon option 2, the $281,000 can be put towards the installation of a wetlands polishing 
pond and new septage receiving station with the shortfall of funds to come from the operating reserve.  
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